THE CONSTITUTION OF THE GLP-GEFIL

ALUMNI GROUP

(includes all revisions, as of February 26, 2023)

CHAPTER | - GENERAL PROVISIONS

Article 1. Name. The official name of this organization shall be the GLP-GEFfIL Alumni Group, hereinafter
referred to as the Alumni Group.

Acrticle 2. Date of Establishment. This organization was established on February 28, 2018.

Article 3. Location. This organization has its office in the Center for the Development of Global Leadership
Education (GLP Office), Akamon General Research Building, 1st floor, the University of Tokyo (Hongo
campus), Hongo 7-3-1, Bunkyo, Tokyo 113-8654, JAPAN.

Acrticle 4. Purpose. The Alumni Group shall be responsible for advancing charitable, educational, scientific
and literary interests. The Alumni Group shall be responsible for: 1) strengthening the connections among
fellow alumni, 2) promoting the interests and educational aims of the GLP-GEfIL Program (hereinafter
“the Program”), 3) building a mutually beneficial relationship among alumni, the Program, and GLP-GEfIL
Sponsor Companies, 4) serving the Program’s needs for intellectual and financial resources, and 5)
providing for the exchange of knowledge, information, and advice among alumni, the Program, and GLP-
GEfIL Sponsor Companies.

CHAPTER Il - MEMBERSHIP

Avrticle 5. Eligibility. Any students who have completed the Program and registered herself/himself as a
member of the GLP-GEFfIL Alumni Group (hereinafter “alumni”) shall be eligible to be officially registered
for the GLP-GEfIL Alumni Group. Membership shall expire on December 31 of the year of registration,
and it shall be renewed automatically for one year on January 1 each year.

Article 6. Cancellation of Membership. An alumnus/a can voluntarily cancel her/his membership upon
submission of a letter of cancellation to the GLP-GEfIL Alumni Council as instructed in Appendix 2. Any
cancellation takes effect thirty (30) days from the date of receipt of the letter.



Avrticle 7. Membership Fees. Upon registration to the Alumni Group, an applying individual must pay an
initial one-time application fee. The application fee is subject to change each year and shall be effective
and payable on such notice as to the members as the following may provide: 1) changes in application fee
shall be effective upon ninety (90) days' notice to all members; and 2) only members who have paid current
application fee are in good standing and entitled to the privilege of membership.

CHAPTER Il - ALUMNI COUNCIL

Acrticle 8. Purpose. The governing body of the Alumni Group shall be the Alumni Council of the GLP-
GEfIL Program (hereinafter “the Council”).

Article 9. Composition. The Council shall consist of a President, Vice Presidents, Secretary, Public
Relation Manager, Treasurer, and Auditor. The number of Officers of the Council shall be eight (8) in total
at its maximum.

Avrticle 10. Election. The Officers shall be elected by the members of the Alumni Group and the student
members in the year’s graduating class of the Program.
Section 1 - Term of Service. All appointed members shall serve for a term of one (1) year. The
election shall be held at the end of November. The term of office may be extended for up to three
(3) years upon reelection.
Section 2 - There shall be at least one (1) student registered in the year’s graduating class of the
Program for a Vice President position.

Acrticle 11. Duties and Responsibilities of Officers.
Section 1 - President.

1. The President shall be the chief executive officer.

2. The President, with approval of the Council, directs the budget. The President will
oversee the social media accounts with help from the communication officers.

3. The President shall serve as the chief liaison to the Alumni Group and the GEFfIL Office.

4. The President will facilitate all general and executive meetings. The President must attend
all meetings of the Alumni Group and the Council unless the notice of his/her absence is
submitted to the Council at least thirty (30) days before the annual meeting. In the event
that the President vacates its position at any meeting, the vice president(s) shall chair the
meeting.

Section 2 - Vice President.

1. The Vice President shall assist the President in all matters pertaining to the purposes of the
Group. In the event that the President vacates its position at any meeting of the Alumni
Group and the Council, at least one (1) Vice President shall chair the meetings.

2. The Vice President shall assist the President in facilitating all general and executive
meetings. The meeting agenda should be distributed in advance of the meeting by the Vice
President.

3. The Vice President shall be responsible for planning, recruiting, and executing any annual
networking events.
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3 - Secretary.

The Secretary shall be responsible for keeping, distributing, and archiving the meeting
minutes of all general and executive meetings.

4 - Public Relation Manager.

The Public Relation Manager shall be responsible for managing the GLP-GEfIL Alumni
Group’s Facebook Closed Group and Google account.

The Public Relation Manager shall maintain a complete and accurate account of
membership status.

The Public Relation Manager shall be responsible for publishing program updates to the
GETfIL Sponsor Companies in May and September each year, and maintaining information
on the membership of the Group and sending emails to the alumni.

5 - Treasurer.

The Treasurer shall keep a current record of all financial transactions of the Alumni Group
and Council.

The Treasurer shall develop annual reports containing a list of all receipts and
disbursements and distribute them among the Council.

The Treasurer will be responsible for checking the accuracy of all bills and invoices and
paying them correctly and on time.

The Treasurer shall be responsible for managing the bank account of GEfIL Alumni Group.
6 - Auditor.

The Auditor shall be responsible for reviewing financial transactions of the Group at the
end of the fiscal year subject to any request by the President or at least one (1) Vice
President.

The Auditor shall assist the Treasurer in all matters pertaining to the purposes of the Group.

Article 12. Vacancies. A vacancy that occurs in the Council shall be filled by appointment by the Council
or through special elections, and the appointee serves until the next election for remainder of unexpired

term.

Article 13. Advisor.

Section
Section

1 - Eligibility. The advisor to the organization shall be a member of the Alumni Group.
2 - Selection. The Council is free to select any eligible member to serve as the advisor to

the organization. Upon selection, the advisor must be approved by the GLP Office.

Section
Section

3 - Term of Service. All appointed advisors shall serve for a term of one (1) year.
4 - Duties of Advisor. The advisor shall assist the Council in their execution of roles and

responsibilities.

Avrticle 14. Meetings. The Council shall have regular meetings at a set date and time discussed amongst the

group.

CHAPTER IV — GENERAL ASSEMBLY



Avrticle 15. Meetings. An annual meeting shall be held in September each year at a date, time, and place
prescribed by the President and the GEFfIL Office.
Section 1 - Notice of General Assembly. The meeting shall be commenced by a call to order of
the Council subject to the email notification to all alumni at least sixty (60) days before the
meeting.
Section 2- Agenda. Agenda for the annual meeting shall be set by the President.

Section 3 - Quorum. Quorum in a general assembly shall constitute a minimum of four Officers:
a President, at least one Vice President, Secretary, and Treasurer.

CHAPTER V — AMENDMENTS

Avrticle 16. Amendments. This Constitution may only be amended by two-thirds (2/3) vote of the Council.
Amended provisions shall take effect only when all members of the Council attend the voting and receive
notifications pertaining to the amendments.

By-law 1. Ratification. This Constitution was adopted on February 28, 2018.

By-law 2. Amendment on July 5, 2018. The effective date of this amended and restated Constitution of
the GLP-GEfIL Alumni Group is July 5, 2018. The Treasury, Takenori Shimamura shall be responsible for
managing the bank account of the GLP-GEfIL Alumni Group at Japan Post Bank Co., Ltd.

By-law 3. Amendment on November 9, 2018. The effective date of this amended and restated Constitution
of the GLP-GEfIL Alumni Group is November 9, 2018.

By-law 4. Amendment on September 25, 2021. The effective date of this amended and restated
Constitution of the GLP-GEfIL Alumni Group is September 25, 2021.

By-law 5 . Amendment on February 26, 2023. The effective date of this amended and restated
Constitution of the GLP-GEfIL Alumni Group is February 26, 2023.
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Appendix 1: Proposal for Membership Fee/Donation

MEMBERSHIP FEE DONATION (UT GEAIL fund)
Membership | Mandatory/By default Optional (but highly encouraged)
Payment | Annual Every year (encouraged); we can have
a fundraising campaign every year for a
week - maybe a competition, where
every year we try to raise more than the
year before
Fee | Annual Fee (3000 Yen), Any amount

Participation Fee for events

Purpose | To cover operating costs of To support the GEfIL scholarship
the Alumni Group program
Payment | Wire transfer (3Rf7#ziA) Form on UTokyo website
method
Benefits/ | B Attend Alumni events
Perks | B Receive GEfIL’s annual

report

M Invitation for Alumni
events

B Invitation for Company
events (maybe?)

B Access to Alumni directory

B Annual events

M Stay connected!




Appendix 2: Cancellation of Membership
8% 2: B FHE

To cancel your membership at the GLP-GEfIL Alumni Group you must send a certified letter of
cancellation to the Alumni Council and include the following information.

GLP-GEfIL Alumni Group 75 @i d, UTOEREED RSB XEAICRE T2 21X
> TDHRHHEL T 5,

Your Name

K4

Year of Graduation
AR

Address

fEFT

Email Address
A—1LT FL &
Phone Number

BEET

Reason for Cancellation

BT

Signature: Date:
HH H
Print Name: Date:

KA H



All cancellations take effect thirty (30) days from the date of receipt of the letter. There is no refund
on Membership dues, donations or any money paid to the GLP-GEfIL Alumni Group. The letter must

be submitted no less than thirty (30) days in advance of your anniversary month per our cancellation
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